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Applies to mailpieces claimed at machinable and automation prices.

» Physical standards for booklets:

" Minimum Maximum

= Length 5 inches 10-1/2 inches™

= Height 3-1/2 inches 6 inches

» Thickness 0.009 inch 0.25 inch

» Aspect Ratio 1.3 2.5

=  Weight 3 ounces (changed on May 11, 2009)

» Booklets are defined as having a bound edge where pages are joined together.
Pages may be joined together in the following ways:

» With at least 2 staples in the manufacturing fold (aka saddle stitched)

= Perfect bound

» Pressed-glued

» Orjoined together by another binding method that produces a bound edge
= *Some booklets have a maximum size of 9-1/2 inches
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Can’t find the new 1.5” or 2” tabs to be used on letter-size
booklets?

We suggest an online search:
“Mailing Tabs”

There are several websites offering these tabs for sale in
small quantities.
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Paper basis weight is based on the weight of 500 sheets of:
25 x 38 inch sheets of book-grade paper,

=Book = Offset/Text/ 20 x 26 inch sheets of cover-grade paper,

24 x 36 inch sheets of newsprint.

Coated Paper T amsidured 30-pound noor papar | " 10h 38 pouns, the paper
Book Wi. Bond Wt | Cover Wt | Newsprint Wt.
39 15 21 35
*Bond = Ledger/Mimeo/ 40 16 22 36
Duplicator/ >0 20 27 45
55 22 30 50
Rag Paper 60 24 33 55
70 28 40 64
75 30 41 68
80 31 44 73
90 36 50 82
100 40 56 91
110 44 60 100
128 50 70 116
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SIMPLE SPINE BOOKLETS

Maximumm weight—3 ounces

Maximum height—& inches

Max<imum length —2.5 inches unless Nnoted

Cover paper weight —80-pound paper unless noted: see Exhibit 3.2

Basic Cower:

5" 1o 2" long at least SO-pound papaer

COrvvar 2" up to 105" at least 60-pound paper

The front cover may be up to a max<imurnm of 025"
shorter thanmn pages and rear cowver.
MNonparforated 1 .5" tabs.

Place one tab on the leading and trailing edges
weithim 1" from the top: positicon one tab on the
lovweer leading edgse O.5" from the bottorm.

Conver:
Minmirmurm 80-pound paper

Extend=aed front folded owver enclosed pages to
create a nonpaerforated inner flap. Flap sealed
iNnside of back cower.

Seal with a continuous glus line along flap as
described im 3.11 g (preferraed), or 1 -inch glus
spots as described im 2.1 1F.

Cover-to-Cower Conver:
MiNnirmurm 80-pound paper

Cowver extends no more than S48 imnch beyond
iNnmer pages.

Seal with a continuous glue line along extendeaed
cowver as descrilbed in 3.1 1g (preferred), or wwith
1-inch glue spots as described im 3.1 1+,
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LIGHTWEIGHT SIMPLE SPINE BOOKLETS
Maximurmm weight —0.8 ounce
Maxirmum height—& inches

Maximum length —10.5 inches
Cover paper weight — 7O-pound paper unless noted: see Exhibit 3.2
Cover-to-Cowvwer Cowver extends no more thanmn 5.8 inch beyond
iNnmner pages.
Saeal with a continuous glue line as described in
S.11h.
ﬁ
_______—-——'-'---

Addressaed side of the cover extaends owvaer all
Ppages on the back 1o create a flap.

Flap length: at least 1.5" wid= when measured

dowern from the top edge. MNMay be longer, bbut
canmnot be closer than 1-inch from bottom edge.

Flap attaches to the outside of the nonaddressed
side of the cowver.

Saeal with a continuous glue line as described in
S.A1h.

Addressaed side of the cowver extaends ovar intaermnal
Ppages to create an inside flap.

Flap length: at least 1.5" wid= when measured
dowern from the top edge.

Flap attaches to the inside of the nonaddressed
side of the cower.

Seaeal with a continuous glue line as described im
S.A1h.
8
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MID-WEIGHT SIMPLE SPINE BOOKLETS

Wweight —owver 0.8 counce up to 1.6 ounces

Ma<imurm height — & inches

Mac<imurrm length — 1 0.5 inches

Cowver paper weight — 7O —-pound paper unless Nnoted: see Exhibit 3.2

Cover-to-Cower Cowver extends mo more thhanmn S8 inch beyond
iNmnmMer pages.

Seal with a continuous glus line as descrilbaed im
2.1 1h., and one nonpaerforated tal O.5 inch frorm
the bottom leading edgae. MMinimuuarm tabh size: 1.5

*——“ﬁ iNnches.

SAcddressed side of the cower extends ower all
pages on the back to create a flao.

Flap lenagath: at least 1 .5" wide when measuraed
Aoreu from the top edge. May be longeaer, but
camnmnot be closer thanmn 1 -inch from bottorm edge.

Flap attaches to the outside of the Nnonaddressed
side of the cower.

Seal with a continuous gluse line as descrilbed im
2.1 1h, and one nonpaerforated tal O.5 inch frorm
the bottom leading edgs. Minimum talkb size: 1.5
iNnchaes.

INnternal Flage Adddressed side of the cowver extends owver intermal
pages to create a flap.

Flap length: at least 1 .5" wide when measured
dAorev from the top edge.

Flap attachaes to the inside of the non-addressed
side of the cower.

Seal withh a continuous gluse line as descrilbed im
B A1h, and one nonpaertorated tal OS5 inch frormm
the bottom leading edgae. MMinimuuarm tabh size: 1.5
iNnches. )
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HEAWY WEIGHT SIMPLE SPINE BOOKLETS
Wiveight —ower 1.6 ounces up to 3 ounces

PMMaxirmurm height — 8 inches
MM acx<irmurm length — 1 0.5 inches

Cowver paper weight — 7O -pound paper unless othervwise Nnoted : see Exhibit 2.2

Cower—to —Cower

Coweaer extends no more thanmn SC598 imnch beyond
iNnMer cages.

Seal writh a conmntinuous gluse limne as descrilced im
S A1 and teeo 15" mnonpaerforated tabs. One talk
placed on the leading edge O.5 incheaes from
Eottorm amnd one tabh placed 1 -imch from top
leading edge.

Aocddrassad side of the cover axtends owvaer all
pages on the back to create a flap.

Flap length: at least 1.5" wide wihen measured
doree frorm the top edge. MNMayw be longer, but
cannot be closaer thamn 1 imnch from bottornmn edge.

Flap attaches to the outside of the Nnonaddressaed
side of the coweaer.

Seal writh a conmntinuous gluse limne as descrilbed im
B.A1h and teo 15" nonpaertforated tabs. One talk
placed on the leading edge O.5 inchaes from
Eottorm amnd one tabh placed 1 -imch from top
leading edge.

Imtermal Flap

Adddrassaed side of the coveaer extends owvaer imtaermnal
pages to create a flap.

FAimirmurm flape length: at least 1 .5" wide whaem
rmeasured dowern frorm the top edge.

Flap attaches to the inside of the nonmn-address=d
side of the coweaer.

Saeal wwith a conmtimnuous glue limne as descrilbaed im
S.A1h and teo 1.5" nonpaerforated tabs. One talks
Placed on the leading edges OS5 inches frorm
ottorm amnd one tab placed 1 -imch frorm o
leading edge.

10
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3.15.6 Wallet Style Booklets
A spine forms the bottom edge. Wallet style booklets must be from 5.2 inches to 8
inches long, 4 inches high; can weigh up to 2.5 ocunces; and must be sealed with

nonperforated tabs. Tab size and placement are dictated by the weight of the
booklet.

Exhibit 3.15.6 Wallet Style Booklets

WALLET STYLE BOOKLETS

Maximum weight—2.5 ounces

Height—4 inches

Maximum length—5.2 to 8 inches

Cover paper weight—70-pound paper unless otherwise noted: see Exhibit 3.2

Cover:
Entire booklet 60-pound paper, OR
Cover 70-pound paper, inner pages 50-pound

paper.

Booklets up to 2 ounces: sealed with 1.5"
nonperforated tabs placed 1-1/4" from bottom
leading and trailing edge.

Ower 2 ounces: use 2" nonperforated tabs placed
3/4" from bottom leading and trailing edge.

+1/8" vertical tolerance for tab placement in both
cases.

11
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OBLONG BOOKLETS
Maximum weight— 3 ocunces
Maximum height—6 inches
Maximum length—10.5 inches

Cover paper weight — 70-pound paper unless otherwise noted: see Exhibit 3.2

All Tab

Cover:
5" to 9" long: 60-pound paper
Owver 9" up to 10.5":; 7O-pound paper

FPlace two 1.5" nonperforated tabs on the top
edge and one tab on trailing edge. Position top
tabs 1-inch from left and right edges. Position one
1.5" nonperforated tab in the middle of the trailing
edge.

Cover:
5" to @" long 60-pound paper
Owver Q" up to 10.5" 70-pound paper

The front OR back cover sheet is extendeaed on the
trailing edge and folded owver the non-recessed
internal pages. The flap is sealed inside the
opposite cover sheet with glue. Extended front
and back covers are not allowed with glue line
seals.

Seal with a continuous glue line as described in
3.11h. Place two 1.5" nonperforated tabs on the
top edge 1-inch from the leading and trailing
edges.

12
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FOLDED BOOKLETS
Maximum weight—3 ounces
Maximum height—6 inches

Maximum length—10.5 inches unless noted

Vertical Spine

SECOMD FOLD

Cover paper weight —40-pound paper

Two 1.5" nonperforated tabs on leading edge and
one tab on trailing edge. Position upper tabs
within 1-inch from the top edge. Position lower
leading tab 0.5 inch from the bottom edge.

Horizontal Spine

SPINE

Cover paper weight up to @" L = 50Ib;
over @" L up to 10.5" = 60Ib

Tabs upto 2oz = 1.5" nonperforated tabs;

over 2oz = 2" nonperforated tabs
Spine at top on address-side panel
Place cne tab on the leading and trailing edge
within 1" from the top; position one tab on the
lower leading edge 0.5" from the bottom.

13
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Booklets that do not comply with the
standards will not be eligible for
machinable or automation prices.
Nonmachinable booklets will be assessed
a surcharge for First-Class Mail, pay
nonmachinable prices for Standard Mail or
pay nonbarcoded prices for Periodicals.

14
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Update on Folded Self-Maller

Upcoming proposed standards are the result of
a collaborative testing effort with the mailing
industry.

Federal Register Proposed rules for Folded Self-
Mailers publication is due out soon.

There will be a 30-day comment period for
mailers.

These proposed rules give mailers the option to
seal mailpieces closed with glue or tabs.

Proposed standards will outline the varying tab
closure method options.

15



